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	PO.NU.01 


Purpose:

The purpose is to ensure that the Area Agencies on Aging will complete all meal counts in the GetCare data base at the cutoff date.
Scope:
This policy sets a process to ensure that NSIP data on state and federal reports will be consistent, accurate, and changes can be tracked. In addition NSIP awards will also reflect the services being provided.
Definitions:
· NSIP: Nutrition Services Incentive Program

· ICOA: Idaho Commission on Aging

· AAA: An established office on aging;

Procedures:

The Idaho Commission on Aging pulls NSIP meal counts in November of each year for specific reporting periods. Those numbers are used for various state and federal reports. By November 1st, all NSIP data entry will be entered into GetCare through September 30th, which is the end of the federal fiscal year and the cutoff point for reporting NSIP meals.
Exceptions:
If NSIP data changes are necessary after the cutoff date of November 1st, the AAA must provide written documentation to ICOA within ten days of making a change. This must include the following information:

· Name of AAA

· Name of the person who made the data change in GetCare
· The date, change was made

· Description of data changed

· Reason for the change
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